
 

 

LEGAL DEPARTMENT 

CITY OF GULFPORT 
P. O. Box 1780         City Hall 

Gulfport, MS. 39502        2nd Floor 

        2309-15
th

 Street 

MEMORANDUM 
 

[To Request Matter to be placed upon Council Agenda] 
 
To: Mayor Billy Hewes:  Attention Dr. John Kelly, CAO 
 

Council President Ricky Dombrowski 
Councilman Kenneth Casey 
Councilwoman Ella Holmes-Hines 
Councilman F. B. “Rusty” Walker, IV 
Councilman Myles Sharp 
Councilman R. Lee Flowers 
Councilwoman Cara Pucheu 

 
 Ronda Cole, Clerk of Council 
 
From:  Chelsea Brannon, Assistant City Attorney 
 
Dated: January 16, 2014 
 
RE: A RESOLUTION BY THE GULFPORT CITY COUNCIL TO AUTHORIZE THE EXECUTION OF A 

MASTER SERVICES AGREEMENT FOR ENGINEERING SERVICES WITH A. GARNER 
RUSSELL & ASSOCIATES, BROWN, MITCHELL & ALEXANDER, INC., MS ENGINEERING 
GROUP, NEEL-SCHAFFER, AND THE PICKERING FIRM AND TO AUTHORIZE THE MAYOR 
TO EXECUTE ANY AND ALL DOCUMENTS NECESSARY TO EFFECTUATE THESE 
AGREEMENTS 

 
This is to respectfully request placement and consideration of the attached item, referenced above, on the 
January 21, 2014, City Council Agenda. 

 
Subject:  This Resolution was prepared at the request of the Engineering Department and will authorize the 
City to enter into a Master Services Agreement for Engineering Services with A. Garner Russell & 
Associates, Brown, Mitchell & Alexander, Inc., MS Engineering Group, Neel-Schaffer, and the Pickering 
Firm.  Each Agreement shall be non-exclusive, with work assigned to each firm on an as-needed basis, 
based on the overall requirements of the City.  Services shall include, but are not limited to preparation of 
“preliminary engineering reports, design, environmental and surveying services, construction drawings and 
construction observations” as well as “other tasks that may become necessary during the process.” 

 
The attached items originate from the following Departments 
 
Department     Approve   Disapprove 
 
Legal Department     Chelsea Brannon 
Purchasing 
Engineering 
 
Also reviewed and approved by: 
 
Submitted for review and approval to: 
 
John Kelly, CAO, and/or    _____________________ ___________________ 
Mayor Billy Hewes   _____________________ ___________________  
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There came on for consideration at a duly constituted meeting of the Mayor and Members of the 

City Council of the City of Gulfport, Mississippi, held on the _____ day of ____________, 2014, 

the following Resolution: 

A RESOLUTION BY THE GULFPORT CITY COUNCIL TO AUTHORIZE THE 

EXECUTION OF A MASTER SERVICES AGREEMENT FOR ENGINEERING 

SERVICES WITH A. GARNER RUSSELL & ASSOCIATES, BROWN, MITCHELL & 

ALEXANDER, INC., MS ENGINEERING GROUP, NEEL-SCHAFFER, AND THE 

PICKERING FIRM AND TO AUTHORIZE THE MAYOR TO EXECUTE ANY AND 

ALL DOCUMENTS NECESSARY TO EFFECTUATE THESE AGREEMENTS 

 

WHEREAS, on December 13, 2013, the City received twenty (20) responses to a 

previously advertised Request for Qualifications; and 

WHEREAS, as set forth in the attached January 13, 2014, memorandum from City 

Engineer Kris Riemann, (which along with the proposed Agreement and a Standard Rate 

Schedule are attached hereto collectively as Exhibit “A”), the City conducted a full review and 

evaluation of the responses received; and 

WHEREAS, based on that review, the City Engineer is recommending entering into 

Agreements with five (5) firms: A. Garner Russell & Associates; Brown, Mitchell & Alexander, 

Inc.; MS Engineering Group; Neel-Schaffer; and the Pickering Firm; and  

WHEREAS, these Agreements shall be non-exclusive with work assigned to each of the 

five firms based on the City’s overall requirements; and 

WHEREAS, services under these Agreements will be on an as-needed basis and will 

include, but are not limited to, preparation of “preliminary engineering reports, design, 

environmental and surveying services, construction drawings and construction observations” as 

well as “other tasks that may become necessary during the process”; and 

WHEREAS, under the proposed Agreement, each assignment shall include identification 

of the funding source and a specific work authorization, with the total for services performed 

under all five agreements not to exceed Three Hundred Thousand Dollars ($300,000.00) per term. 

 NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY 

COUNCIL OF THE CITY OF GULFPORT, MISSISSIPPI, AS FOLLOWS, TO WIT: 
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 Section 1.  That the matters, facts and things recited in the Preamble hereto are hereby 

adopted as the official findings of the Governing Authority. 

 Section 2. That the proposed “Master Services Agreement” should be and hereby is 

approved in the same or substantially the same form as the Agreement set out in Exhibit “A”, 

and that the City should enter into a separate Agreement with A. Garner Russell & Associates, 

Brown, Mitchell & Alexander, Inc., MS Engineering Group, Neel Schaffer, and the Pickering 

Firm. 

 Section 3.  That the Mayor is hereby authorized to sign any and all documents necessary 

to effectuate these Agreements. 

 Section 4.  That this Resolution shall be in effect immediately upon its passage and 

enactment according to law, and shall be spread upon the minutes of the Gulfport City Council. 

 The above and foregoing Resolution, after having been first reduced to writing and read 

by the Clerk, was introduced by ________________, seconded by ____________________, and 

was adopted by the following roll call vote: 

  AYES    NAYS    ABSENT 

 

 

 

WHEREUPON, the President declared the motion carried and the Resolution adopted 

this the __________ day of _____________________, 2014. 

 

(SEAL) 

 

 

ATTEST:      ADOPTED: 

 

 

 

 

________________________________   ________________________________ 

CLERK OF THE COUNCIL PRESIDENT 
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The above and foregoing Resolution was submitted to and approved by the Mayor, this  

 

the ______ day of ________, 2014. 

 

       APPROVED: 

 

 

             ______________________________ 

       MAYOR 
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